
Requesting approval for an Academic Internship for Accounting Students 

Congratulations on your upcoming accounting internship. In most cases you will be registering for ACCT 5800, but in some inst ances, you 

will be registering for ACCT 4800. Please consult Christine Ellis to verify the correct course. 

If you have been approved for a credit internship it means that you have met the following qualifications: 

1. A 3.0 academic average in accounting course, beyond ACCT 2020, taken at UNT

2. A 3.0 all-university academic average at UNT

3. Enrollment in:

a. BS/BBA: at least 18 accounting hours

b. BS/MS: at least 21 accounting hours

4. Completion of at least 9 hours accounting at UNT

5. At least senior academic standing (90 credit hours) at the start of the internship

6. Completion of one full semester of academic work remaining

a. BS/BBA: 12 hours

b. BS/MS: 9 hours

7. Internships must:

a. Be full-time

b. Have a major accounting component

c. Require professional judgement

d. Total minimum of 320 work hours

8. During the internship period, students are not permitted to work other jobs or take additional college courses, except for compressed

ACCT 5120, ACCT 5300, or ACCT 5310.

9. Acceptance into graduate school is required to obtain credit for ACCT 5800 prior to registration for internship

10. Mandatory attendance at ACCT 5800 Internship Orientation prior to enrollment (usually November)

Request to Report Internship: 

Your internship starts with the completion of a form located in Handshake through which your qualifications will be verified. Complete the  

Experience Request in Handshake outlined below. 

Reporting an internship in 4 easy steps: 

1. Log into Handshake

2. Click on the “Career Center” tab and select “Experiences”

3. Click the “Submit an Experience” tab (top left of page) and select “Accounting Internships” template **

4. Complete and submit all required information



**If you do not see “Accounting Internship” Template: 

1. Go to handshake profile

2. Update Education Section:

a. Add G. Brint Ryan College of Business under College

b. Add Accounting under major

3. Must click “Save” after making updates

Attach your offer letter: 

After submitting the internship form: 

1. Locate the New Attachment: box (on left side). Please name the attachment appropriately.

2. Upload Offer Letter (PDF preferred)

Not Requesting Class Credit: 

Students who are NOT requesting class credit should still report in Handshake. Instead of Accounting Template select template for “G 

Brint Ryan College of Business (Not for credit)”  template 

Requesting Credit: 

Students requesting credit must meet all requirements listed above. Please indicate the course you are requesting in the appropriate place 

on the Class section reporting page. 

What happens After Requesting an Internship For-Credit? 

1. The Accounting Department will enroll you in the appropriate course (will not be approved until ACCT Internship Orientation was

attended and grades are official)

2. All requirements must be completed prior to graduation

3. Graduate students must be admitted to graduate school before enrolling in ACCT 5800

 Contacts: 

o Ciara Carlson | Student Assistant | Ciara.Carlson@unt.edu

o Christine Ellis | BLB 215F | Senior Academic Adviser | (940) 565-3087 | Christine.Ellis@unt.edu

o Kerin Groves | BLB 195M | Associate Director for Internships | (940) 369-5098 | Kerin.Groves@unt.edu

o Olegario (Ole'Madera | BLB 195H | Accounting Career Coach | (940) 565-3151 | Olegario.Madera@unt.edu

Make sure your education


